A Guide to Your Role as an Executor

· Find the original will and confirm you're named as an executor. 

· Register the death and obtain official death certificates. 

· Arrange the funeral (if this hasn't already been done and it's appropriate for you to do so), taking into account any wishes expressed by the deceased. 

· Notify relevant organisations of the death, such as banks, pension providers, insurers and government departments. 

· Locate and secure the deceased's assets and identify any debts. 

· Value the estate and establish whether any Inheritance Tax is due.

· Apply for probate if required. 

· Once probate is granted, collect in the estate's assets, pay debts and taxes, and distribute the estate according to the will. 

· Prepare final estate accounts and provide them to beneficiaries if appropriate.

· Keep clear estate accounts and records throughout the process.

If you don't want to act as executor, or you'd prefer help, you have options:

· Formally renounce the role before you start acting as executor. 
· Let a co-executor deal with the estate if there is one. 
· Stay as executor but appoint a solicitor or probate specialist, such as through Octopus Legacy's probate service, to handle the administration on your behalf.

